Job Description – Midday Supervisory Assistant (Grade 1.4-1.6)
Purpose of the MDSA
The purpose of the Midday Supervisory Assistant is to:
a) Support pupils during the lunch break;
b) Assist kitchen staff in the management of the dining hall;
c) Take a lead in promoting positive behaviour amongst pupils;
d) Organise and lead structured play activities.
Core Responsibilities of the MDSA
The Midday Supervisory Assistant will be accountable for the following areas:

1. Pupil Supervision
a) Direct supervision of pupils throughout the lunch break, i.e. from the end of morning school until the start of the afternoon session (or for that part of the lunch break when they are scheduled to work);
b) Oversee all areas where pupils gather during the lunch break, including dining areas, cloakrooms, classrooms, playing field, toilet areas etc. as appropriate;
c) Ensure that pupils remain in designated, supervised areas;
d) Maintain acceptable standards of behaviour and safety as laid down in school policies by dealing with any problems or minor injuries, and reporting breaches of discipline to an appropriate member of staff;
e) Contribute to the development of a positive approach to lunchtime play;
f) Provide support and counselling for children finding it difficult to cope in the playground;
g) Maintain confidentiality in all pupil matters, reporting concerns to an appropriate member of staff;
h) Be aware of specific arrangements for pupils with special educational needs and disabilities, including those with particular medical needs;
i) Report any unauthorised person in the school grounds, or any person behaving in a suspicious manner outside of the school grounds, to the member of the Senior Leadership Team on duty.
2. Dining Hall Management
a) Supervise pupils’ lunches to ensure that (in the case of pupils with packed lunches) they eat the lunch provided, and (in the case of pupils having a cooked dinner) they eat their dinner before having dessert;
b) Support pupils having a cooked dinner by serving water, cutting up food etc. whilst also encouraging pupils’ independence;
c) Promote good manners by ensuring that pupils ask to turn their trays, leave the table etc.;

d) Help to ensure the efficient serving of cooked dinners by calling pupils into the dining hall, organising seating, prompting pupils to finish their lunch etc.;
e) Assist in keeping the dining hall clean by wiping tables, window sills and ledges, clearing up minor spillages etc.
3. Play Organisation
a) Prepare lunchtime games and activities in conjunction with Sports Leaders and Playground Buddies, both outside and inside;
b) Lead activities and participate in structured play activities with children;
c) Organise and maintain play equipment, ensuring its safe storage.
4. General
a) Take on any additional responsibilities which might from time to time be deemed necessary, that are commensurate with the grading and designation/responsibilities of the post;
b) Engage with appropriate training opportunities to maximise effectiveness in this role, including (but not limited to) attending staff meetings as requested;
c) Establish and maintain relationships with other school staff and, where appropriate, with parents;
d) Participate in the agreed school appraisal cycle;
e) Be familiar with fire drill and emergency evacuation procedures.
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